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Lessons introduce academic and employability
skills contextualized to the workplace.
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Writing Skills for the Workplace

Career Power: Workplace Skills helps students build employability skills such as communication
and interpersonal skills, teamwork, problem solving, and using technology at work. Skills are introduced

using scenarios from current in-demand occupations, and lessons include tips on job-seeking skills.

Career Power: Reading Skills for the Workplace demonstrates how students can apply
reading skills to understand and interpret a variety of workplace documents and graphics. Students

will learn commonly used workplace terms, and apply multistep instructions.

Career Power: Writing Skills for the
Workplace teaches students to develop
written communication, including completing
forms, writing to ask for information, and
preparing reports.

Career Power: Math Skills for the
Workplace helps students learn and apply
math skills that are common in the workplace:
converting money and time, calculating averages,
and handling money appropriately at work.

Teacher’s Guides feature key standards,
background information for each lesson, group
activities, and differentiated instruction.

LESSON 1: LISTEN EFFECTIVELY
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